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The Basic Search

Also known as the “Green Screen” search or the F6 search (as you can tap the F6 key on your keyboard to
p enter this search mode).
Search
This is the main type of search you encounter in OPAS — in fact you can’t avoid it. Because an OPAS
database tends to be so large, OPAS builds this search in by default (typically when you have more than 1,000
records in any one program area). OPAS opens virtually all areas in this “Green Screen” search mode, assuming that

you would prefer to tell the software what you want to see, rather than waiting for the software to show you absolutely
everything.

The “Green Screen” search is a two-step process:
e Tell OPAS what you want to see
e Tell OPAS to go and find it

This document illustrates the process using the Works area of OPAS, but the principle works the same in all OPAS
areas.

Part One —tell Whenever a program area of OPAS is opened, the “Green Screen” search mode is enacted
by default. You can tell this because:
OPAS what you 1. The screen says “Basic Search: <name of program area>" at the top of the

want to see Window (earlier versions of OPAS may say “Edit Filter”)
2. Allfields are tinted
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what you want to see. You tell OPAS by filling in any data in any of the fields.
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fields D Composer SRl drop-down field. For example, this
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prin Tide | * tells OPAS you wish to see all WOI‘kS
Arrangenent | composed by Sergei Rachmaninoff.
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In Text fields If the information you want is not in a drop- down field, then type the criteria directly into the
field. This tells OPAS you want to

see all works called “Nutcracker”. E Composer |

(See the document “More Basic [ wn | Master Title | Nutcracker
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In Several
Fields at once
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Screens

Part Two - tell
OPAS to find
the information

1 Enter- '

BASIC SEARCH: Works 1

You can also put information into

more than one field; when you | e Composer | Haydn, Franz Joseph ?
do this, OPAS joins the criteria [0 Master Title | *Symphany*

by the word “And”. This screen [ Instumertation | Prink Tie | ;
tells OPAS you wish to see all Addiional Data Arrangement | 1
compositions by Haydn with the | gbliestionsitibrare & o o o EpO—

word “Symphony” in the title.

Even though the “Green Screen” or “Basic Search” opens to the Main screen of the OPAS
program area, you can tell OPAS what you want to see using any combination of data on

any number of screens. Simply click the tab along the top of the window that corresponds

to the information you wish to enter.
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Having told OPAS what you want to see, you need to tell the software to
go and get it by pressing the Enter key on your keyboard

ground Data System  Window 7
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You can also click the Search icon
along the top of the OPAS screen.

-
Or, press the F8 key along the very top of your keyboard I F& I

Any of these actions will cause OPAS to fetch the data you requested. This is often referred
to as “Applying the Filter” or “Executing the Search”.
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Viewing the Unless there is nothing in the database that meets the criteria you selected (in which case
OPAS will say “No Records Found”), OPAS always shows you the results of a “Green
results » -
Screen” search on the List screen of that program area — whether the results are one
record or several thousand.

= omposer Master Trte nstrumemation uation Composediey &
Main Beettoven, Ludwig Wan  |CANTATA OM THE DEATH OF EMPEROR JOSEPH 2.2.2.2| 2.0-0-0 | 0-0-0-0-0 | 00:33:00 1790
Shown here are the results :
I [socthoven, Lutwig van | CHRISTUS aw GLeERG, 0P 55 222212230(10000 005200 1503
Addtional Data
Of a SearCh fo r al I Works by @ [Eeethoven, Ludwig Yan | COMCERTD, PIANO,NO. 1, OP 15, C MAJOR 1-2:-2-212-2-0-011-0-0-0-0 | 003800 |1795
B e et h Ove n . N Ote th at th e Perf. Hist. Beettoven, Ludwig Wan  |COMCERTOD, PIANO,NO. 2, OF 19, B-FLAT WA J 12002 2.0-0-0 | 0-0-0-0-0 || 00: 28:00 1793
. Checklist
resu ItS are on th e List = [Beethoven, Ludwig an | COMCERTO, PIANO, NO. 3, OP 37, C MINOR 2.2.2.2]2.2-00(1-0.0-00 003400 |1800
Beettoven, Ludwig Yan  |CONCERTD, PIANO,NO. 4, OP 58, G MAJOR 1-2-2-212-2-0-011-0-0-0-0|00:34:00 1805
screen and that OPAS tells
- [Beettoven, Ludwig Van  |COMCERTO, PLANO,NO. 5, OP 73, E-FLAT MAJO| 2222 2.2-0-0 | 1-0-0-0-0 || 00:38:00 1809
you how many records it
[Gocthoven, Lutwig van | CONCERTO, PANO, 0. 6, 0P 81, D MAJOR 122212200(100.00 04200
found In the IoWer rlg ht_hand Beettoven, Ludwig Yan  |COMCERTS, YIOLIN, OP 61, D MAJOR 1-2-2-2|2-2-0-0|1-0-0-0-0 || 00:42.00  |1806
corner. eethoven, Ludwiy an | COMCERTO, VIOLIN, VIOLOHCELLS & FIAND, O 1.2:2:212:2:0011-0-0.00 | 003300 1803
[Bocthoven, Lutwig van | CONSECRATION OF THE HOUSE (S.REF) 0.0.0.010.0.00/000.00 00000
“ H ” Beethoven, Ludwig Yan  |COMTRADANCES, WOO 14 1-2-2-212-0-0-0| 0-1-0-0-0|00:12.00 1802
See the “List Screen” how-to
. B . [Beethoven, Ludwig van - |CORIOLAN. OVERTURE, OP 62 2.2.2.212.2-0-0| 1-0-0-0-0 | 00:08:00 1807
guide for instructions on how
to further refine or work with vV SEUTS e T (5567 b22410009100005 {0
the contents of the List b s v Fonnt ncomra s o rrzriasan tananlmam s B
screen fa] =
Moy | 08.02.2008 5v5 | Lpd. | . 7862 Composer |2 1480 ]
————

Other When onthe List screen, or any other screen, if you wish to go back in to the “Green
techniques and Screen” or Basic Search mode, you don’t have to close the OPAS program area and then
. re-open it. Simply click the Remove search icon to clear your criteria and go back in to the
functions  search mode, or click the Clear Search icon to go back into the search mode, yet keep
your criteria.
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You can also press the _J and keys respectively to go back into the search
mode, clearing or retaining your criteria.

To bypass the “Green Screen” and see all records in the OPAS Program Area, simply:

e Click the Show All icon at
the top of the OPAS screen v

i
e Orpressthe: ‘key on

your keyboard

OPAS will display a message about the number of records you are about to reveal. Click
Yes to display them all on the List screen. This is another way of telling the “Green
Screen” search to “ignore any criteria and show me everything in this program area”.
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