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HOW TO CHANGE THE NAME OF AN OPAS REPORT, OR
CREATE/CHANGE THE REPORT DESCRIPTION

Versions 7.14 and later of OPAS make it much

[} Program Memao with Detailed Inst

¥ Program Memo with Inst. & Music Cost

¥ Program Memo with Duration (ALl Activities
/i Program Memo with Work Duration
¥ Program Memao with Instrumentation
[} Program Memo with Rehearsals

[} Program Page - Recital

¥ Program Page - Stagebill

[¥ Program Page - Stagebill Mult. Concerts
¥ Program Page - Un-Formatted

[} Program Page with Timings

¥ Program Schedule - Un-Formatted

¥ PSO Weekly Schedule

¥ Rehearsal Schedule

¥ Rehearsal Schedule (by Project)

¥ Rehearsal Schedule (Weekly)

¥ Rehearsal Schedule with Strings

¥ Weekly Schedule

¥ Week Schedule - Landscape one-column

Run from the LIST screen for any number of events, up to and k
including a full Season
Report produces a chronological list of activities, grouped by

Project. Performance Dates, Conductor and Soloists are printed. g
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easier to change the names of reports and to add or
change the description of a report.

Click the System | Edit Reports menu along the
top of the OPAS menu bar

When the System reports window opens on the List
screen, refer to the Report Name column - this is
the name of the report as it appears in the OPAS
"Select Report" window as shown here. The Report
Name column is often the second column from the
left.

Select the desired report in the grid and click the Additional Data tab for that report. On the Additional
Data screen, identify the language in which you operate OPAS and change the Name of the report
(until specifically changed, OPAS reports adopt the Name of the report that was given by the original
report author). You can also add, change or

remove the description indicated in the
When finished, click the Save button.

The changes you make will appear the

top field.

next

time the appropriate program area of OPAS is
opened, and will be available to all OPAS

users.

NOTE: Do Not make any changes on the MAIN

screen of this System: Reports area.

Bl SYSTEM: Reports [aDates: Program Memo with Work Duration]

List Main Printer Settings | | Additional Date

Notes | Run from the LIST screen for any number of events, up to and including a full Season e

Report produces a chronological list of activities, grouped by Project. Performance Dates,
Conductor and Soloists are printed.

AUS English | Program Memo with Work Durations ‘

Dutch | Program Memo with Work Durations i

Finnish | Program Memo with Work Durations

Francais | Program Memo with Work Durations

Deutsch | Program Mema with Work Durations

Norsk | Program Memo with Work Durations

Spanish | Program Memo with Work Durations

Swedish | Program Memo with Work Durations

UK english | Program Memo with Work Durations

US english | Program Mema with Work Duration




