Re-Ordering works on a Program

Select the Concert
the Dates area.

Open the concert to be changed in
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Click the Program
tab

Type the new order
number

You can do this by double-clicking
the concert in the Calendar area of
OPAS:

OR

a4 | 2ofl 26fl 27) e 2a) 20) =1

6 AM

wil2flajl4)slfe)?

7 AM

6 [ 8][s][10f[11][12][13][14]

8 AM

9 AM

o feq ensayalo

Ed 15 [ 5 ) )
B R EEE I
HEEnB B eS| |

EMEE] :

350N
350N

} Double-Click I

10 AM

11 AM

12 PM

Activities - T

250N

Soncert

AN

1PM

250nS

N

2pM

B

sans

3PM
4 PM

REE DAY

5PM

tehearsal

6PM

7PM

8PM

sqns

9PM

10 pu|

=l BASIC SEARCH: Dates 1

|| HMain | Program ” Additional Data H
[ Project ]| w | | [ Activity
_Djta.—._.__‘ Start End H/Min Swes, week
R | ¥ =
:hq.-_‘___'_-.’_
Season
|-Ckx‘le -= Series - Account No. -= | E

Click the Program tab to reveal the works performed on the concert.

Perform a standard “green
| screen” search in the Dates
area — search for the concert

Select the Order Number of the work to be changed (highlight or swipe it with your
mouse cursor) and type the new order number for the work. For example, if this
concert is to begin with the Rachmaninoff, highlight the “2”, type a “1” and press the

Enter key on your keyboard.

[Date - Program [4] <01:20:00;] Mo | | Title|
|| Order Composer Titke Print Title
1|Bernstein, Leonard WEST SIDE STORY: SELECTIONS (MASCM) Selections
M Rachmaninoff, Sergei RHAPSCDY QM A THEME OF PAGANINI, OP.43 |Rhapsod
3|Intermission, ILTEORMTCCTAN
4|Prokofiev, Serg Just select and type the MENO. 1 Suite Mo,
new order number
OPAS will re-sort the [Date - Progiam (4] <01:20:005] Mo | | Title | _
.o Ordes| Composar Title Print Tit
program, giving your work [T 1|Rachmaninoff, sergei RHAPSODY ON A THEME OF PAGANINI, OP. 43 |Rhaps
the desired new number 2|Bernstein, Leonard VWEST SIDE STORY: SELECTIONS {MASQN)  |Selecti
and keeping the rest of the 3[Intermission, INTERMISSION
works in sequence: 4|Prokofiev, Sergei ROMEQ AND JULIET: SUITENO, 1 Suite
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Save Changes Click the Save button (or press the CTRL+S keys) and OPAS will display this
prompt:

Save changes to Activities in the same Project + Season

\?f) Save changes to Activities in the same Project + Season?

[ ves | [ Mo

If this program-order change pertains to other performances or rehearsals within the
Project Set, click Yes to specify which activities should share this change
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