Using Grids in OPAS

Adding Items that aren’t among the available choices
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When you click the Add New icon at the top right of a grid, OPAS displays a list of logical items that can be
used to fill that grid. For example, if you are adding works to the program grid for a concert, OPAS will display a
list of compositions and not venues.

On occasion the item you wish to add to the grid is not contained in the list. You can at this point create a new
item simply by clicking the associated button at the bottom of the grid.

Example:

Adding works to a concert program

Add Date - Program [E5]

.VV [3)(Cselect Al Jfirvert selecti]

List Main ‘ Program ‘ Addigional Data ToDh
| lcomposer ArrangemeTitle. -
Beethoven, Ludwig SONATA, PIANO, NO. 12, A-FLAT M¢ R SreERTT | (e [concert
Becthoven, Ludwig SYMPHONY NC. 1IN C MAJOR, OPU
Beethoven, Ludnig SYMPHONY NO. 2 TN D MAIOR, OFU-— ate Start End HiMin Sves.  Week Month ®
Becthoven, Ludwig SYMPHONY NO. 3 IN E-FLAT MAJOR 10.03.2004 & v [sa |[os:00em &S| 10:00m £ % (0200 : oo & [oaan| w]

Becthoven, Ludwig SYMPHONY NO. 7IN AMAJOR, OPU

Date - Program [5]_<01:48:59 No. |:| ite |

Becthoven, Ludwig SYMPHONY NO. 8 IN F MAJOR, CPU [Grcer Gomposer

Anngementprint Trie

Beethoven, Ludwig SYMPHONY NO. 3 IN D MINOR, GPU Respighi, Ottorina

<6l ueceli [The Brds]

Beethoven, Ludwig WELLINGTON'S VICTORY, OFUS 81

[Beethoven, Ludwig Val

Concerto in D major for Violin and Orchestra, Opus 61

[Berlioz, Hector

L'ENFANCE DU CHRIST, OP. 25| Wagner, Richard
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CORSAIRE: OVERTURE, OPUS 21 3|Intermission,
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Berlioz, Hector

Prelude and "Liebestod™ from <Tristan und Isolde >

ROMAN CARNIVAL: OVERTURE Ravel, Maurice
AGE OF ANXIETY (SYMPHONY NO. 2)
CANDIDE: OVERTURE Max
DIVERTIMENTO FOR ORCHESTRA Soloists [1]

FANCY FREE: SULTE

FANCY FREE: THREE DANCES _% Pamela
Bernstein, Leanard KADDISH (SYMPHONY NO. 3)

[Bernstein, Leonard SERENADE FOR VIOLIN AND STRIHG"] [

Berlioz, Hector

Bernstein, Leonard

Bernstein, Leonard

[Bernstein, Leonard

Bernstein, Leonard

Bernstein, Leonard

If the composition you wish to add
is not in the list, click the Works
button to open that area of OPAS
and create the work
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Example:

Adding soloists to a work on a concert program
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If the soloist you wish to add is not

in the list, click the Address Book

button to open that area of OPAS
and create the artist
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Click the Click the associated button at the bottom of the list, OPAS will open the program area
associated Where the items on the list are created and edited.
Program Area In the example here, a composition by~ 7. G ==
button  coje porter to be put on the program :

was not in the list. Clicking the Works
button opens the Works area of OPAS
where it can be created.
& opas automatically loads
whatever record in the list was
selected or ‘active’. This is because
the software doesn’t ‘know’ that the
item you wanted wasn’t originally in the
list and therefore doesn’t ‘know’ why
you clicked that associated button (the Works area in the example above). It may be, for
instance, that you simply wanted to check instrumentation, fix a typo, or take some other
action. Therefore OPAS does not automatically create a new record.

Click the New Click the New icon in the lower right of the screen (circled above), or press CTRL+N on

button Your keyboard, and create the new item (composition, artist, instrument, expense type, etc).
& At this point, you must take OPAS security settings into account. For example, if you
wish to add a composition to a concert and that composition is not in the list, you would
click the Works button to open the Works area of OPAS and create the composition. OPAS
will check, however, to see if you have the proper user rights to create compositions in the
database. If you do not, you won’t be able to create a new work.
Click OK to  When you are finished, click the green OK button in the lower left of the screen. OPAS will
save/return Save the new record you created and return you to the original selection list. The item you

just created will now be in the list and you can add it to the grid.

f 55 Works [Porter Cole: ANYTHING GOES: IT'S DE-LOVELY]

List Hain

perf Hist.

Code

This is the Cole Porter work that
was created.
When you click the green OK

[ Composer | porter, Cole >
Tidle | ANYTHING GOES: IT'S DE-LOVELY
Print Tie | 1¢s Dedovely, from <Anything Goes>
Al Tile
Arangement | Ar, Hank Lehman

Genre Opera/Musical Excerpt -

Catalogue

Style American ~| Composed from o
button... o[£
Movements [o] (- (O + Addvate propram [
wdes Mut, Name / Temy waton n [T Iy
TR = s on (Y[ Select Al |[invert Selectio 5 viain Program
|Composer Title “~
|Piston, Walter ISYMPHONY NO. 1 E Pops Series 4 =
|Piston, Walter ISYMPHONY NO. 2
Notes | [Piston, Walter [SYMPHONY MO, 4 3 Bri End
IPiston, Walter SYMPHONY NO. & 01.22.2005 (¥ ¥ |Sa ||08:00PM % [ 10:00PM %3
piston, Walter SMPHONY NO. 7 [Date -Program 0] <00:00:09 Ne. m
v [Piston, Walter [SYMPHONY NO. 8 [oréer Compozer Arangement |Prine Trie
|Piston, Walter [THREE NEVY ENGLAND SKETCHES
[ e v
~ ~ |Porter, Cole Arr. by Bennetl ANVTHING GOES: BLOW, GABRIEL'
S~ _ = Y [Vporter, o [Ar, rankien
Se o - Porter, Cole Art, by Ralph HEEGIN THE BEGUINE dl
|Porter, Cole Arr. by Carmer|BEGIN THE BEGUINE Fl_Ob Cl Bn HWn Tp Tb °
PERLESS. L Arr, by Bennet{CAN CAN: SELECTIONS (BENNETT.
. ole | JUBILEE: BEGIN THE BEGUINE Soloists [0] __Shuw al
...OPAS automatlcally saves the Work, e KISS ME KATE: BRUSH UP YOLR 5t e = —
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Additional Exam ple B4 Dates 1 [Sa, January 15, 2005, 08:00 PM : Concert]
Adding a soloist to a work on a program L e B e B B

[ Praject || subseription week s vl| [acvity | concert v| el

Date Start End HMin
1. Select the work in the program to which the artist should be = a1 r
assigned e AT

Sves. Week Month Year PW B B3 Sear
[roo #fos02]  1[ams [0 [ J[osos

1|Takemitsu, Toru \<Day Signal - Signals From Heaven 1> for Antiphonal Brass \un:na:nn DAY SIGNAL

2[Takemitsu, Toru [ Three Fiim Scores For Strings 001200 [THREE FILM

- B . B . 3| Takemitsu, Toru I INIGHT SIGN

2. Click the Add New icon '=! at the top right of the Soloists grid | e v concexro
5| Intermission, | INTERMISST

F Ob O Bn Hn Tp To Tu Tmp P HapKbi Bx Vor UL VI Vs Co 8 Nontw Swna
concerto, piang, [ 1 [z Jo [2 J[2 T2 [o Jo ][ Jo [o Jo [0 |0 J1ofs [ [7 6 |[w ][4
Solaists [0] ‘Show all z] Other Particpants [0] E

[orgesoios: Instrument Nores [ proereme Insrument Group Notes Function

2

3. The “Add Soloists” list or sub-grid appears. The soloist you wish to add is not among those listed. Click
the Address-Book button at the bottom of the list.

Stanley, David Peter | Trumpet
Swedberg, Michael V. |Baritons

[Gréer Composer [EEESi=ill] -+ Add Dates/Soloists 3]
1[Takemitsu, Taru =
7Y Select Al _|finvert Selectio
2 Takenitsu, Toru i D -
P [Soloist Main_Code | & | [ |[Takemitsu, Toru: DAY SIGNAL -~
Sremits., Ton [ |solstTeD, Soprano [ [w Takemitsu, Toru: THREE FILM SCORES
4|Mozart, Wolfgang Am: ! [[|solist TED, [Tenor O v Takemitsu, Toru: NIGHT SIGNAL
5| tntermission, Solist TBD, Bass 0O w7 garg
F 0b O B H | |solstTED, Vezzo Soprane [ ] ;”:‘”"'ss;“”':;’\\fs;:g;s‘sg SHEAS
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sy e T
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Yu, Min Wei Violin 1 V]

< 5] .

Adress Book ..

4. This opens the Address Book area of OPAS. Click the New icon at the bottom right of the screen (or
press the CTRL+n keys on your keyboard).
Remember that OPAS doesn’t know that you entered S Book [Now Record] B

st | Main | Contacts/agents || Adonal Data ta || ToPolist || perf.Hist Documents

the Address Book specifically to create a new record — Cou st tome [ | 5 bhcnfpmm @
you could have clicked that Address Book button to e — e a1

check a spelling, add an instrument, look up the agent, s =

\
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etc., so you must specifically tell the program you wish it e v |~ Comettanoers @ ax
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to create a new record. oo I T —

Country ]| v/ 1 i | |
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5. Type in the information about the new soloist. = | ——

Notes ~

Remember to assign the Access Category of Artists, ;‘ ‘ )
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the Address Group “Soloist” and indicate the —r e T
= —
Instrument(s) that he/she plays. =1 G {4} LI~

6. Click the green OK button to return

T — 7. OPAS will automatically save the new soloist
R b code Wiw S and add him/her to the list. Now just click the
R 5 S B large Add item arrow to assign this new
RN ER Hi = T T soloist to the work.
— o B L
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