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Finding all Main Subscription activities in a Season

Your main subscription concerts in OPAS are united by their Project Name. In this example, those names are
“Subscription 1, Subscription 2“ etc. If your orchestra’s main subscription concerts are instead titled
“Masterworks” or “Classical” or “Orchestra Week”, substitute the appropriate text in the instructions below.

Open the Dates
area

Type the Project
name

Open the Dates area of OPAS and at
the ‘green screen’ select the desired
season from the drop-down list at the SICS;
right of the screen. | |

Activty | v |

[Date

I (& ]

Selecting a Project in the drop-down restricts the search to just that project

Instead, type the name of the Project in the field next to the drop-down. When you type
in this field, OPAS uses that text instead of anything that might be in the drop-down
field. You can incorporate the wildcard character (an asterisk “ * ) if needed.

E=) BASIC SEARCH: Dates 1

| Main

Prograrm
[ Project ” ( VlSubscrip* )
Date Start ‘\‘—m‘/_
[ [ & | ][ [z sl =

OPAS interprets this search as “any activity in which the Project name starts with
‘Subscrip’.
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Press F8 K OPAS B.21.026 [DEMO]
= == Click the Funnel Icon or press the F8 key on your keyboard
and OPAS will display on the List screen all activities in the
desired season that belong to any Project with the word
“Subscription” in its title.

QM. ber 7, 2005, 10:00 AM : Rehearsal]

Han Brogram adiajonci Dot
Sat__fd  pwerm Activity
WIE(09.07.2005 |10:00 AM (12:30PM| 2 |Subscrption Week | Flshearsal Lare, Andrew

T (09.08.2005 10:00 4 |12i30PM) 2 (Subscrition Week, | Reheansal L, Andrav
Th (02.08.2005 02:00 PM [04:30PM| 2 Subserpbion Week | Rshearsal -
Fr |09.09.2005 |10:00 M4 [12:50FM | 2 Subscriotin Wesk | Drss Reheered L, Ancrew

/S [09.10.2008 (08:00 PM [10:00PM | 2 |Subseriphion Week | Comeert -

S [09.32.2008 0200 PM |CSi00PM | 2 Subscription Week | Camert L, Andrew

T [09.20.205 07:00PM |02:30F| 4 Scbacrpbon Week 2 Cherus Rehearsal (lnc) 1o, Ancrews
e [05.21.2008 |10:00 4w 12307 4 |Subscrption Week 2 Rehmarsal Y——
09222005 |10:00 a0 12006 4 Subacrmten woek 2 Reheamsal p—
T .W 22,2005 0Z:00 PM .M‘?(\NH 4 Subscription 'Wesk. 2 -ln‘-)‘i Larw, Andrev:
e |ov.232005 1000w 1230 s Subscrption wesk 7 DrassRahescss s, Anciens

50 |19 247008 o om |inrniee | o [Subecrntion ek 7 Crment oy -
<

Notes and After OPAS has displayed all the activities on the List Screen, you can execute further
Suggestions filters - F7 key or the icon circled below — to refine the data set.
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If you need to view all
Subscription activities on a
regular basis, you can create the G b8,
search, save it and add it to the &
drop-down list at the top of the
Dates area. It can then be
instantly recalled. You can of
course create variations on this
search for different needs.
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Contact OPAS Technical Support if you need help with creating and saving searches —
we can create the search and email it to you for easy import into OPAS.

If you are searching for all Subscription activities in order to print a performance history
of some kind, you do not need to isolate ‘performances only’ — the report will do that
step for you.
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