
 
 
 

Drop-Down field labels and Linked Data 
 
Drop-down lists are used extensively in OPAS to link any single item in the database to any other single item in 
the database. 
 
OPAS gives you the ability to see information ‘behind’ any linked item through the use of the drop-down field 
label.  Each drop-down field has a label that indicates the contents of the field. In almost every instance, this 
label is to the left of the field. Where space does not permit, the label is above the field. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The label for the drop-down field is in almost every instance actually a button.  This button will link you to the 
area of OPAS that creates the items in the drop-down list. 
 
 
Using the venue drop-down field in the Dates area as an example… 

 
A venue is linked to an activity. That venue is stored in the 
Address Book and has its own set of information such as an 

address, phone numbers, staff, etc.  The button that labels the venue drop-down field links to all that 
information – if the button is clicked, OPAS opens the Address Book and loads the information for the venue.  
Once the Address Book is opened, you can view information, add or enter information (provided your OPAS 
permission allows this), and even print reports.  Then click the green OK button to return to the Dates area. 
 
 

 
 
 
 
 
 
 

 
 

Use this field to select 
an item from the list… 

Use this button to open the 
area of OPAS that creates 
the items in the list. 

Clicking the drop-down 
field label opens the area 
of OPAS that creates the 
items in the drop-down 
list 
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Click the green OK 
to return



 
 
Example 2 – Works area of OPAS 
 
In working with drop-down fields in OPAS, the most important thing to remember is that this selects the item for 
the drop-down field. 
 
Clicking this does not select the item – this opens the 
area of OPAS that creates and stores the item. 
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