FINE_ARTS

EXPORTING DATA

Exporting data from OPAS has been greatly refined and enhanced to the point that OPAS data exports approach
customized reports.

Data Exports:

Hiding repeated information

Can now hide or 'Suppress’ repeated information

Can be sent to your computer’s clipboard for easy pasting or data transfer to other programs
Now have improved tools to sort and order the items in the Data Export grid

Can be run from the main OPAS screen without opening the Export area

Main Program Additional Data To-Dao
By default, data exports in OPAS produce solid blocks of | Weebate  stat  End Project Activi Conductor]
data. For examp|e, if you were to export basic program Sa [10.21.2006 0&00PM [10:00PM |Subscription Week 4 Concert Harth-Beda
information to Excel consisting of Date, Project, Su |10.22.2006 [03:00 PM |05:00 PM  [Subscription Week 4 Concert Harth-Bedo:
Conductor, Work for the two concerts shown at right...
A | B ] T I D [ E ] F G
date_ weekday project conductor_last conductor_ last_name wart_title
10.21.2006 | Sa Subscription Week Harth-Bedoya  Miguel Brahms ACADEMIC FESTIWAL OY

... the exported data would (by default) look like this:

10.21.2006 | Sa Subscription Week
10.21.2006 Sa Subscription Week
10.21.2006 Sa Subscription Week
10.22.2006 | Su Subscription Week
10.22.2006 | Su Subscription Week
10.22.2006 Su Subscription Week
10.22.2006  Su Subscription Week

5

Harth-Bedoya  Miguel Tchaikovsky |COMCERTO, PIANO, NO
Harth-Bedoya  Miguel Intermission | INTERMISSION

Harth-Bedoya  Miguel Stravinsky SACRE DU PRINTEMPS
Harth-Bedoya  Miguel Brahms ACADEMIC FESTIWAL OY
Harth-Bedoya  Miguel Tchaikovsky |COMCERTO, PIANO, NO
Harth-Bedoya  Miguel Intermission | INTERMISSION

Harth-Bedoya  Miguel Stravinsky SACRE DU PRINTEMPS

By hiding or suppressing repeating data, you have more control over the format and can produce a more logical
output or report. Hiding or suppressing repeating data can be applied to any type of data export.

A [ B ] C | D | E ] F | G
1 |date_ weekday project conductor_last  conductor composer work_title
| 2 |10.21.2006 Sa Subscription Week 4 Harth-Bedoya  Miguel Brahms ACADEMIC FESTHWAL OWERT
| 3] Tchaikavsky |COMCERTO, PIANO, NO. 1, O
4| Intermission | INTERMISSION
5 | Stravinsky | SACRE DU PRINTEMPS (VES
| B 10222006 Su Brahms ACADEMIC FESTIVAL OVER]
|7 ] Tchaikavsky (COMCERTO, PIANO, NO. 1, G
| 8 | Intermisgion | INTERMISSION
EX Stravinsky  SACRE DU PRINTEMPS (VES
To build the data export above, we would: File
e Click the Data Export icon (third from the left)
e Build the Export by expanding the data 'trees' on the left side of the
window and selecting the items that comprise the export. You can double-click an item, or click the right-
pointing arrow to add items to the grid
e Within the grid, order the items (how they should appear right-to-left) and indicate how they should be

sorted (top to bottom) in the output (see below for more information)
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Check the “Hide Redundancy” box for those items that will not show repeating data. In our example, this

is the Date, Project and Conductor:

Y Export Data

E

+ = Dates FY Iorder Table Field Caption Sort hide

+ 124 seasonz M 1|Dates Date Date |

+-{=] Activities

{5 activity Grou The left-to- 2 |Dates ek ek ~ ]

+ (=] Projects right order 3|Projects hame Project / ol

+-{=] Wenues

{3 Courtries (venues) —— 4|Conductars  |Co. f Last Name CDndudor_L/s,s( D B

+{&] Conductors EI 5|Conductors  |First Mame Condudﬁéirs’[ |

+-{Z2] COrchestra ar Ens.

+ [ OrchestrasiGroun — B|Composers  |Last Mame CDT{B{SEI’ D/ ]

+ (= Date Source 7 [works Master Title iork_Title ol 1

HE EE“ES The data tables | S— The too-t = =N

+-{=] Dress . e op-10- =

o [ Datesinaa. 4 @Nd fields to be B P E

o [Hodes actvt]  exported. Type | Excel bottom order | Checked elements
. - [}

+ | =] Date - Progrg File | C:PROGRAM FLESTOPAET won't show

+- {2 Composers 1

o Warks Saved Exports repeatmg data

When OPAS exports the data, each time it comes to a new record (or row), it looks at the record that came “just
before this one” and does not output any of the repeating items for which the “Hide Redundancy” box is checked.

Re-Ordering Exported Data

The 'hide redundancy’ feature may affect the manner in which you order
fields for output. For example, suppose you have isolated several different
concerts all belonging to the “Classical” subscription sets:

If you output the data in this order: Date, Project, Conductor, Work, the
results may be more confusing...

List Main Program Acicitional Data T
[Weebate Start End Project Activity ond

<

&

11.27.2004 |05:00 PM - [10:00 P

Subscription Week 4

Concert

<

&

11.28.2004 |03:00 P |05:00 PM

Subscription ek 4

Concert

=:

&

01.15.2005 |08:00 P [10:00 PM

Subscrition sk 5

Concert

&

£

01.16.2005 [03:00 PM [05:00 PM

Subscription Week 5

Concert

<

&

02.05.2005 |05:00 PM[10:00 P

Subscription Week £

Concert

<

&

02.08.2005 |03:00 P |05:00 PM

Subscription Week £

Concert

=:

&

02.12.2005 |06:00 PM[10:00 PM

Subscrition sk 7

Concert

&

£

02.13.2005 [03:00 PM[05:00 PM

Subscription Week 7

Concert

A B c | b | E [ F
_|date_ project conductor_conductor_composer wintk_title . . . .
|01.152005  Subscription Week 5 Ling Jahja  Takemitsu DAY SIGHAL .. than if yOU p|ace the Project first (m the left-most Co|umn):
Takemitsu  THREE FILM SCORES
: Takemitsu  |MIGHT SIGNAL
: :\:Inezr:nl’:aamm I(!:\IC')FEgV\EA\RSTg\O:\I - A | B | c | D | E | _ F
] Sibelius SYMPHONY Nt | project date_ conductor_ conductor_fir: composer work_title
01182005 ey D oL |Subscription Week 5 (01152005 Ling Jahja Takemitsu DAY SIGNAL
] Takemitsu | NIGHT SIGNAL | Takernitsu THREE FILM SCORES
- bozef __ CONCERTD, B Takemitsu  NIGHT SIGNAL
1 < Mozart CONCERTO, PIANO, NO,
:02.05 2005 Subscription Week 6  Falletta  JoAnn Yerdi REQUIEM Intermission  INTERMISSION
02.06.2005 erdi REQUIEM P
02422005 Subseription Week 7 Seaman Chr\stupheS;c:eﬂberg VERKLARTE N Sibelius SYMPHOMY NO. 5 1N B
] :?a:hrr_]an_inuﬁ mégfﬁgg‘oﬁ_ 01.16.2005 Takemitsu DAY SIGMAL
ntermission B
] Ravel DAPHNIS AND Takemitsu THREE FIL SCORES
02132005 Subscription Week 7 Seaman  Christopher | Takemitsu MIGHT SIGNAL
03.05.2005  Sub Week B Kal Carl G WARIACIONES
i U scnptmn ee almar arlas R;r:;f!era RAPSODIE Eod MDZSI’T . CONCERTO, PIANO, NO
] Intermission | INTERMISSION | Intermission  INTERMISSION
Fala THREE-CORME | Sibelius SYMPHONY NO. 5 1M B4
|Subscription Week 6 02.05.2005 |Falletta  JoAnn Yerdi REQUIEM
| 02.06.2005 Yerdi REQUIEM
[Subscription Yeek 7 02.12.2005 Seaman Christopher Schoenberg WERKLARTE NACHT (TR
| Rachmaninoff RHAPSODY OMN A THEM
| Intermission  INTERMISSION .
Ravel DAPHMIS AMD CHLOE: &

Because of this, OPAS gives you more control over the left-to-right order in which data fields are exported. The
Order field (left-most in the grid) can be edited. This data grid is different from other grids in OPAS - it does not
automatically re-number itself based upon the numbers you type.
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In our example above, to switch the left-to-right order of the Date field and the Project field, first type a “2” for the

Date field and press Enter or the Tab key.

reder Tahle Field
Dates Diatte OPAS stores the new number (2) for the Date field, but it does not
. automatically assign new numbers for
2 |Praojects Mame . . . i
) the other items in the grid. el el =L
3 Conductors Co. fLast MNe Projects Matmne
. When you type a “1” for the Project
4|Conductors |First Name Name, OPAS will re-order the grid as 2|Detes Date
expected: 3|Conductors  |Co. fLast Mame
The grid is re-ordered automatically, however it is not re-numbered e L LS
automatica”y. 5 (" Ammins e | a=t hame

Exporting to the Clipboard

The Clipboard is the name Microsoft® gives to the place data is held when you copy or cut it from an
application. Exporting Data from OPAS to the Clipboard is akin to copying it from OPAS to then paste into Word.

Set the type to Clipboard for any
OPAS export. Note that the field is
grayed out as you won't be exporting File

to a pre-defined file.

Run the export — OPAS will display

the “Export Succeeded!” message. This is your only indication that the information is on your computer’'s

clipboard; note that the OPAS screen does not

Type | Clipboard | Delimter | TAB w | [v]trim Data

appear any different A O R T s [ NSCTUA e WnTCr, poh ot

In the application of your choosing, press T e e
CTRL+v or click Edit | Paste to paste the OPAS

information.

When exporting data to your computer’s clipboard, each element within a record (a single line or row) is
separated from its neighbor by a “delimiter.” This delimiter can be chosen from the drop-down list.

Delimiter | Using Microsoft Word as an example...

TAB

COMMA BachJohann Sebastiam$UITE NO. 1IN C MATOR, B
COMMA + SPACE e

Bach-» Iohann-Sebastian@SUITE-NO. 1 IN-CMATOR-BWV- 1066 -
EBach— Johann-Sebastian - SUITE IO «5IN-D-WATOE -BWW-1068 —

Barberssamuel ADAGIO-FOR-STEINGS —» 00:07:00 - f
FarheraSamue P OO ER TOLPTA WO A BT O RCHESTR & OPTTE28 .

Bach Johann Sebastian, SUITE MO, 31 D MATOR, BV
Barber Samuel ADAGIO FOR STRINGS

T oA o TR T T T A T b R T T AT T T

Note — take care when using the Comma as a delimiter. Many fields in OPAS will
themselves contain a comma (“Johann Strauss, Jr.” for example) and this can
produce unexpected results if you try to regulate the data into Excel or other
programs
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SEMI-COLON : J
SEMLGOLON + Bac@;}mnﬂ Sebastid, JUITE MO, 11N C MATOR, BY

SPACE Bach Tohann Sebastian,sUITE MO, 3 1IN I MATOE, BY
Barber,Samuel, ADAGIO FOR STRINGS

T omarle e S rmaa 1 T ETOT T T Tl oa BTy BTy 7D TT LT T

LINE Eac@
Joh Sebasn?@
SUITE-NO 1IN ATOR B W1

Bache

Johann-Sebastians
STTTTE R an ZaT BT Tl & TR BT T a1

SPACE BacKdohanfFebastian-SUITE-NO. - 1. IN-C-MAJOR,-BW
Bach-Johann-=Sebastian - STUITE-M O -5-TH-D-WLA TOE B W
Barber-Samuel-ADAGIO-FOR-STRINGSY

Note — take care when using Spaces as a delimiter. Many fields in OPAS will
themselves contain a space (“Johann Sebastian”, for example) and this may
produce unexpected results if you try to regulate the output in Excel or other
programs.

, . _ The “Trim data” check box just to the right of
Type | Cliphoard ¥ | Delimiter | TAB L the delimiter option removes any leading or
= = trailing empty spaces from text fields. This
option should remain checked.

When exporting data to at TEXT file, the same Delimiter and Trim Data options apply. Exports to other data
formats do not allow for user-defined delimiters.

Quick access to exports in the Main OPAS screen

Named and saved data exports can now be placed within a special drop-down list on the OPAS main screen so
they can be run with a click of the mouse. These exports are
specific to each OPAS area, and are linked to your
username and password, so each user can have his/her own
library of oft-used exports.

Basic Dateﬂ:‘rcugam Infa wel Yenue
Date, =oloizt and Work
Project, Conductor and Yenue

The right-most drop-down list (shown here) will have a list of
the Exports you've saved. Just pull up the data you wish to
export, select the export from the list and click the button.

To create your list of saved exports: 3ave Export

Sl EIProject, Conductor and Yenue
1. Open the Data Export area
2. Either build a data export, or select a saved export
from the list and click the Save Definition button [ o |
3. When Saving/Naming a data export, simply check -
the “Add to Quick Access List” box. (Un-checking Jlr'f This symbal means
this box will remove the export from your list) ] the export will appear
teq in your menu

i to Quick Access Listhox
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Saved exports will appear in your drop-down list in alphabetical order

To run a saved export, simply select it from the list and click the icon to the right of the drop-down. When the
export is finished, OPAS will display a confirmation window including the path and name of the file. Click Yes to
open your exported file. If you click No, OPAS will have saved the file to the location and you can manually open
it from that location to.

If your saved export copies to the clipboard, you will just see the “Export Succeed” message. You can then open
the program of your choice and paste the data from OPAS.

OPAS - 5



