F I E RT S 112 Covington Square Dr.
Cary, NC 27513

are 919.380.0172
www.fineartssoftware.com

Changing a Work on a Program

Locatethe Open the Dates area of OPAS

Concert File Edit Record MainData Background B Window Sy
At the ‘Green Screen',_use any filter(s) you wish to & "
find the concert on which the program change

should take place. E=||BASIC SEARCH; Dates 1

Main | Program Addition:

Suggestion: If you know the date of the concert, ] 9] " T

you can just type that into the Date field and then -~ o -
click the funnel icon (or press the F8) key on your Sraram s 4| s3] s3] |
keyboard:
[Code Series Focourt s,
| |
et )|y ] prr—r— ~ Or, you can pull up the entire season by selecting
st eesiel__End__ Proleet i, [pwrencond jt from the Season drop-down, then clicking the
11452001 |Th |07:30PM [10:00 PM | Subscription \Week 2 |Rehearsal 11 [ |Fallett L. TommmmmeEss .
asoom [re [orsoew 1monen swesionnesk 2 e | 1[0 e TUNNEL iCON (OF pressing the F8) key on your
11472001 |S& (10:30 A D1:DDPM Subscl’?mmnWEEk 2 |Dress Rehearsal| 12[ ] [Falstt keyboard, and then Selecting the Concert from the
11472001 |Sa |08:00PM 1000 PM  Subscription \Week 2 | Concert 11 [+] |Fallett R . ..
11182001 |3u |0300PM |0500PM |Subscriptiontissk 2 |Goncert 1[7] [Fallstt I’esultlng list of activities:
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GO to the Once yOU have the concert List I Main | Program | Additional Data I To-DaList | Documents
Program screen Selected, gO the PrOgl’am [ Project | subscription week 5 v | [ Actvity | concert v| e | 1]
screen for that concert. Date Start End Hibin Sucs. ek Morth Year Pw B B3
and remove the [03/13/2004 % v 52 |[ns0oem [ 2 @ | | 1o00Jos11] 3fzo04f28] [ Jloz04 ]
w Ol'k Date - Frogram (4] <01.26.0 No. | | Title [Brahms, Barber and Bartok [~ ] [f]
On the Program screen order Composer Amangement itle Print Title Curstion_Pitwe]|
; . ) M 1 Barber, Samuel ESSAY MO, 1, GPUS 12 Essay Mo, 1, Opus 12 00:07:00 ‘
hlghllght the Work th at IS tO 2|Barték, Béla (CONCERTO, PLANO AND ORCHESTRA| Concerto Mo, 2 For Piano and Orchestra |00:28:00
1 3|Intermission, INMTERMISSICN 00:20:00
Ee rl;len;]?v(jed It VI\|/|” become 4|Brahms, Iohannes SYMPHOMY NO. 3, F MAIOR, OP.90 |Symphony Mo, 3 in F major, Opus 90 |00:33:00 3
Ignlignted In yellow. — - - -
Esavmonoms iz 2 T2 T2 1+ Ts Js T 11t To To N6 175 1o To To T o T2 1 I%
Then the Delete E] icon at Solgists [0 [ chowal 1 [FIX] — Other Particicants 01 TRl
the top right of the Program
grid.
DSVt = 4 2 OPAS will confirm that you wish to remove the work

from the program. Click Yes at the dialogue shown
here. If you are removing a work with a soloist, the
soloist(s) will automatically be deleted as well; you
don’t need to remove them separately.

‘p Delete Record "ESSAY NO. 1, OPUS 12" 2

<,

Add the new Click the Add New @ icon at the top right of the Program Grid to add the new work to the
work program. OPAS will display a list of T ;

compositions in your database; select the e ke . R

composition you want and click the big right- = o Lo T T

e stat End HMn Sves.
03713720048 9 S8 | (0009 |23 = 1

ate Progan (3] _<01210] Mo itk ershns, Barter and

eadtar, sumusl_|s0aa1o Fom sTRmMG: == e
[ter, Samuml | CEMCERTO, FIAND AHD CROMESTRA, 04 1 Btk Bél
[ber, Samel | CEMCERTO, VIO 41D CROMESTRA, 2 Intermasin

pointing arrow to add the work to the
program (or you can double-click the work in
the List and it will be added)
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3 Eratum, Joharnes [SPHOT O, 3, F HAXCR, P
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Click the Close button at the bottom right of I e w7 m—

the list of compositions to close that window.
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Put the work in 2 Date - Program [4] <0128 No. Back on the Program screen, note that OPAS has by
the proper order 3 [Toxecompezer g default put the work at the end of the program. To put the
3 1 |Bartdk, Béla work in the proper program order, simply highlight the
4 2|Intermission, number (drag your mouse over it) and type the new
] f"—f‘&\ahms, Joharines number.
M Ba}herJ Samuel
S —— Then press the Enter or TAB key on your keyboard. OPAS

- will automatically reorder the program.

& Remember to add the string complement, soloist(s) if required or any other specific
elements of this work performance.

Save the change Finally, save this program change to all concerts and rehearsals in the Project.
to other concerts
and rehearsals To do this, click the Save icon in the lower right hand corner of the OPAS Program

screen (or, you can press the CTRL+S keys on your keyboard). OPAS will display this
dialogue:

Save changes to related dates |z|

\:{/ Save changes to related dates?

[ ‘fes ] [ To ]

Click Yes and OPAS will display a list of applicable activities. Click the large Save
Changes to all Dates button in the lower right and OPAS will automatically save the...

Save changes to related dales
Lot i) o= Je=zm] |« Removal of the old work (and any
L soloist(s) that may have been attached)
T T - = + Addition of the new work

I — — « Program order of the new work

S

...to all rehearsals, concerts and any other
applicable activities.
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