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How to INDICATE A CANCEL
 
From the time of the cancellation until the perfo
right of the grid to remove the soloist, and then
 
Choose Yes at the "Save Changes to Related 
large "Save Changes" button.  OPAS will then 
activity. 
 
After the performances are over, go back to 
soloist that cancelled.  In the Notes field for t
For historical and archival purposes, you will no
original soloist who canceled, and the replacem
each of the concerts, but there is nothing inher
 

 
 
 
NOTE: If you use the Contract module in OPAS
Contracts area, set the Status of the contract to
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e itself, simply click the red x button at the top 
en + to put the new soloist in place.   

" prompt, select all activities and then click the 
he soloist replacement for each appropriate 

t concert, click the green + and re-add the 
ist, type "CANCELED" or some other indication. 

e two soloists associated with the concert, the 
loist. You need not put the canceled soloist on 
rong with doing so. 

 

ure to run the Cancel contract function in the 
eled” and create a new contract. 
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